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	Job Title:
	 Technical Buyer

	Reports to:
	Neil Webber

	Department:
	 Dudley 

	Created:   May 2025
	Updates:
	
	
	

	Salary:
	£ per hour
	

	
	

	Manager Sign-off:
	
	Date:

	Job Holder Sign-off:
	
	Date:



	[bookmark: OLE_LINK3]HAYLEY247 MISSION: 
Hayley 24/7 Engineering, the fast and effective mechanical engineering solutions provider to all industry sectors.




	Purpose and Scope:

	The Buyer ‘s role and responsibilities will involve sourcing and buying materials or products needed for the production of goods. The Buyer will ensure that materials are purchased at a reasonable cost, within budget, and delivered on time for production. You will liaise with suppliers and negotiate contracts while maintaining good relationships to secure favorable pricing and terms.  You will also monitor supplier performance and quality, ensuring that the goods meet the required specifications. The Buyer also maintains an accurate inventory record and evaluates suppliers based on performance and financial stability. They keep up to date with market trends and identify opportunities to reduce costs and improve the supply chain process.

Duties:
· Outsourcing products and services to sell to our customer base. 
· Outsourcing engineering services. 
· Forecast monthly sales for all outsourced goods/services.
· Ensuring timely and cost-effective procurement of goods.
· Monitor delivery times so they are in line with our customers requirements.
· Maintaining relationships with vendors and suppliers.
· Analyzing market trends to determine the most competitive prices.
· Negotiating with suppliers to secure better prices and terms.
· Developing and implementing procurement strategies.
· Managing inventory levels and ensuring adequate stock levels.
· Coordinating with other departments to ensure timely delivery of goods.
· Updating and maintaining purchasing records and data.
· Ensuring compliance with procurement policies and regulations.




	Qualifications / Skills:

	· Strong purchasing / buying experience with an engineering/MRO background
· Experience working within the commercial engineering sector.
· A good understanding of Purchasing.
· Reading and understanding engineering drawings.
· Strong excel skills.
· Buying and negotiating skills.


	Education / Experience:

	· GCSE or equivalent
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